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CONSENT TO ELECTRONIC FORM W-2

To consent to electronic Form W-2 from your profile:
NAVIGATION: Menu > Pay > W-2
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Did you know that you can opt out of a paper Form W-2? No more 
waiting for your W-2 in the mail or for your manager to deliver. Also, by 
opting out of paper, you can always access your W-2 anytime, anywhere. 
You no longer have to keep track of a slip of paper. Of course, it’s also 
better for the environment. 

Yes, this is legal as long as you consent! It is covered in IRS Publication 
15-A under the Reminders section on Furnishing Form W-2 to employees 
electronically (https://www.irs.gov/publications/p15a/ar01.html). 

Consent to receive electronic only Form W-2 from your profile  
or mobile device.

1.	 From Things I Can Do, select Change W-2 Consent Form.

2.	 From the Form W-2 Wage and Tax Statement Consent page, select the option to 
receive your Form W-2 electronically.

3.	 Select Save.

4.	 From the Summary page, select Submit.

https://www.irs.gov/publications/p15a/ar01.html
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To consent to electronic Form W-2 from mobile device:
NAVIGATION: Home > Pay > Taxes

1.	 From the Taxes section, select View All to make the Go Paperless option visible.

2.	 Select Go Paperless. A confirmation message appears.

3.	 Select OK.

In January, we’ll notify you once your electronic Form W-2 information is available for 
you to view. You can print as many copies as you need to attach to your personal tax 
return. If you lose it, just print another copy. There is no need to wait for a new copy to 
be mailed to you.


